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Processing Steps

1. Run Wage Type Report using the SAP List Viewer output:
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Pers No |Last name First name Name of employee aor applicant 10 number PY Brea, FP|Payraoll area text PerPa
710100 BLENN ALYSSA Alyssa Glenn 710993500 3 Semi-Manthly Grp 60 2
710100 GLENN ALYSSA Mlyssa Glenn 710993500 3 Semi-Monthly Grp 6@ 2
710100 GLENN ALYSSA Alyssa Glenn 710993500 3 Semi-Monthly Grp 60 2|
710100 GLENN ALYSSA Alyssa Glenn 710998800 aa Semi-Manthly Grp 08 2
710101 | BLENN ALYSSA Alyssa Glenn 710398301 3B Semi-Monthly Grp 01 2
710101 | BLENN ALYSSA Alyssa Glenn 710398801 e Semi-Manthly Grp 01 2
710101 | GLENN ALYSSA IE Exwortlist object to 30 710998201 3B Seni-Monthly Grp 81 2
710101 | BLENN ALYSSA 710993201 3B Semi-Manthly Grp 01 2
710102 GLENN ALYSSA An <L list object is exparted with 710993802 el Semi-Monthly Grp 62 2
710102 BLENN ALYSSA 975 lings and 20 columns 710993802 ac Semi-Monthly Grp 62 2
710102 BLENN ALYSSA ) 710998802 a Semi-Manthly Grp 02 2
710102| GLENM ALYSSA Choose a processing mode: 710998802 £ Semi-Monthly Grp B2 2
710103| BLENN ALYSSA 710993803 30 Semi-Manthly Grp 03 2
710103| GLENN ALYSSA 710993503 3D Semi-Monthly Grp 63 2
710103| BLENN ALYSSA ! 710993503 30 Semi-Monthly Grp 63 2
710103| BLENN ALYSSA O Pivat table 710998803 e Semi-Monthly Grp 03 2
710104 BLENN ALYSSA 710993504 3E Semi-Monthly Grp G4 2
710104 BLENN ALYSSA 710993804 aE Semi-Manthly Grp 04 2
710104 GLENN ALYSSA 710993804 3E Semi-Monthly Grp 64 2
710104 BLENN ALYSSA 710993504 3E Semi-Manthly Grp 04 2
710105 GLENN ALYSSA TTyssa Glenn 710998605 IF Semt-Monthly Grp 05 2
710105| GLENN ALYSSA Alyssa Glenn 710993805 F Semi-Monthly Grp 65 2
710105 GLENN ALYSSA Alyssa Glenn 710998805 F Semi-Manthly Grp 05 2
710105| GLENN ALYSSA Mlyssa Glenn 710993805 F Semi-Monthly Grp 65 2
710106 BLENN ALYSSA Mlyssa Glenn 710993506 %6 Semi-Manthly Grp 06 2
710106 GLENN ALYSSA Myssa Glenn 710993506 % Semi-Monthly Grp 66 2
710106 GLENN ALYSSA Alyssa Glenn 710993506 %6 Semi-Monthly Grp 68 2
710106 GLENN ALYSSA Mlyssa Glenn 710998805 % Semi-Manthly Grp 08 2
710107| BLENN ALYSSA Alyssa Glenn 710993807 3H Semi-Monthly Grp G7 2
710107 BLENN ALYSSA Mlyssa Glenn 710993807 M Semi-Manthly Grp 67 2
710107| GLENN ALYSSA Myssa Glenn 710993807 3H Semi-Monthly Grp 67 2
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3. Select all the displayed data including headers by clicking the top left box
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PivotTable and PivotChart rd - Step 1 of 3
‘where is the data that you want ko analyze?
' Microsoft Office Excel list or database
" External data source
" Multiple consolidation ranges

¢ Anather FivotTable report or PivatChart report

swthat kind of report do you want ko create?
" PivotTable

* PivatChark report (with PivotTable report)

Cancel < Back | Mext = I Einish
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5. Press ONexto6é wuntil the following is
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PivotTable and PivotChark rd - Step 2 of 3 |

Where is the data that you want ta use?
Browse. .. |
Cancel | < Back | Mext = I Einish |
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votTable and Pivol

FivotChart reports must be linked ko & PivotTable repart. The
FivatChart report will be created on a new sheet.

wihere do wou want to put the PivotTable report?

% ew worksheet
" Existing workshest

Click Finish to create your PivotTable repart.

Layout. .. Options. .. | Cancel I < Back. I [ext = |

6. Click on the é6Layoutdé button.
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7. Drag and drop the fields into the desired positions and click on [OK] and then
on [Finish].
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A2 hd A 00710 :l Construct your PivotTable report by
A &} I~ dragging the field buttons on the: right H | d =
1 . ta the diagram on the left,
2 [00710100 IGLENM ALYSSA hly 200801
| 3 (00710100 GLEMN ALYSSA hly 200502 o
| 4 (00710100 GLENM ALYSSA hly 200801
iﬁDHmDD GLEMNM ALYSSA WT COLUMN hly 200502
| B [00710101 GLENN ALYSSA oranit { [Wage T o] e e hly 500801
7 | %oﬁmm GLENN ALYSSA B hly %DDBUQ
| 5 [00710101 GLEMN ALYSSA I hly 00801
i‘hmmm GLEMNMN ALYSSA —— | Rrow DATA hly 200802
| 10 (00710102 GLENN ALYSSA PY ID FP hly 200801
L'DDNMDZ GLEMN ALYSSA hly 0nan2
QﬁDﬂDmZ GLEMN ALYESA hly 200801
| 13 00710102 GLENM ALYSSA | phly 200802
l‘hwmma GLEMN ALYESA hly 200801
15 [DO710103 GLENM ALYSSA hly 200802
= Hel oK I Cancel
16 (00710103 GLENN ALYSSA b | N hly 0na0t
i‘homma GLEMNM ALYSSA Alyssa Glenn 710998803 3D Semi-Monthly Grp 03 02 Semi-manthly 200502
ﬂ'ﬁumma GLEMNM ALYSSA Alyssa Glenn 710998504 3E Semi-Monthly Grp 04 D2 Semi-manthly 200801
ﬁ'ﬁumm GLEMNMN ALYSSA Alyssa Glenn 710998504 3E Serni-Monthly Grp 04 D2 Semi-manthly 200502
A‘Dumm GLEMNMN ALYSSA Alyssa Glenn 710998504 3E Serni-Monthly Grp 04 D2 Semi-manthly 200801
A‘Dumm GLEMNMN ALYSSA Alyssa Glenn 710998504 3E Serni-Monthly Grp 04 D2 Semi-manthly 200502
2'@0710105 GLENN ALYSSA Alyssa Glenn 710998505 3F Serni-Monthly Grp 05 D2 Semi-manthly 200801
ﬁﬁmmma GLEMN ALYSSA Alyssa Glenn 710998305 3F Semi-Maonthly Grp 05 IJE Semi-manthly ?DDBDE J;‘
0
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"

The resulting pivot table will have blank entries contained in it, these can be
filtered out by clicking on the leftmost headerandun-t i cki ng t he O0bl ank©é
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1 [WT (AN - I~
2 |Org.Unit Short Text (A -

3 |Pers.MNo. (A -

4

5 |Sum of Amount

B [VVage Type Long Text  w|Total

| 7 |Monthly salary 450000

| 8 |Net payments/Deductions | -26211.66

| 9 |Total gross 283416

10 |Total gross amount 452267 .58

11 |Grand Taotal 1159471.92
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8. Create a Chart if required:
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Sum DfAmountI
400000 O 20 Executive Board

013 Executive Board

400000 018 Executive Board
017 Executive Board

300000 @16 Executive Board
W 15 Executive Board

200000 - | 14 Executive Board
W 13 Executive Board

100000 1 B 12 Executive Board
011 Executive Board

0 . : : 010 Executive Board
aonthly salary Met payments/Deductions Total gross Total gross amaount w09 Legend b Board

W 08 Executive Board
007 Executive Board

Wage Type Long Text - | 06 Executive Board

-100000
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9. Nextreturnt o Sheet 1 in the spreadsheet,
delete all the data leaving the headers only
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10.Return to the pivot table sheet and refresh the data using the exclamation
icon in the pivot table toolbar or Data menu. This will remove all the contents.
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112.Now go back once more to the o6rawb

first column, second row (i.e. just below the first header).
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